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1.

OO0mme moJ10xKeHus.

1.1. ITonoxxeHue o paccMOTpeHuU oOpalieHuil rpaxaan (naiee o rekcry — llonoxenue) B MbY J10
«eHTp screTmyeckoro BocmUTaHUs W oOpa3oBaHus aered (Jlerckas IIKona HCKYCCTB)» T.
Kunrucenna (mamee 1o TeKCTy — YUpexAeHHE) pa3padoTaHO B I[EISIX MOBBIIICHUS
PE3yJIbTaTUBHOCTH M Ka4eCTBA, OTKPHITOCTU U IOCTYITHOCTU PACCMOTPEHHs OOpallleHul IpaxaaH,
co3J1aHust KOM(OPTHBIX YCIOBUN AJISi yYACTHUKOB OTHOIICHUH, BOSHUKAIOUINX MPU PACCMOTPEHUH
oOpallleHu# rpa)kaaH, ONpeaeNsieT CPOKU U MOCIIEA0BATEIbHOCTD IEHCTBUH (aIMUHUCTPATUBHBIX
MPOIIEelyp) MO0 PACCMOTPEHHIO 0OpaIeH I IpakIaH.

1.2. PaccmoTtpenue obpanieHuii rpakaad peryJupyroT ciaeayrolie HOpMaTUBHbIE aKThI:

— Kouncturynus Poccuiickoit denepanyu, npuHsTas BCEHAPOIHBIM rojlocoBaHHEeM 12 nexabps
1993 rona (¢ yu€rom nompaBoK, BHECEHHBIX 3akoHamMu Poccuiickoit Denepanuu o mompaBKax K
Koncturynuu Poccuiickoit @enepanun ot 30.12.2008 Ne 6-OK3 u ot 30.12.2008 Ne 7-OK3)
(CoOpanue 3akononarensctBa Poccuiickoit @enepaunu, 2009, Ne 4, ct. 445);

— ®epnepanbublii 3akoH 0T 24.07.1998 No 124-03 «OO0 OCHOBHBIX TrapaHTHUSX MpaB peOEHKa B
Poccuiickoit @enepanum» (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit ®enepanuu, 1998, Ne 31,
ct. 3802);

— ®epnepanbubiii 3akoH 0T 02.05.2006 Ne 59-03 «O nopsiake paccMOTpeHUs: 0OpaleHU TpakiaH
Poccuiickoit @enepanum» (Cobpanue 3akoHoaaTenbecTBa Poccuiickoit ®enepanuu, 2006, Ne 19,
ct. 2060; 2010, Ne 27, ct. 3410);

— ®epnepanpupiM 3ak0oHOM 0T 27.07.2006 Ne 149-03 «O6 wundopmanmu, UHPOPMAIMOHHBIX
TeXHONOTUSIX © o 3amure wuHbpopmamum» (CoOpaHue 3akoHOIATeNbCTBa PoccHiickoit
Deneparun, 2006, Ne 31 (4. 1), cr. 3448);

1.3. B mnactosmem IlonoxeHun mnojx «oOpalleHUsSMU TpakaaH» I[OHUMAIOTCS HAaNpaBiICHHBIE U
MOCTYNUBIIME B YUpexXJIEHUE, IUPEKTOpYy YUpexXJIeHUs WIA 3aMECTUTENI0 JTUPEeKTopa
WH/IMBUyaJIbHbIE WU KOJUIEKTHBHBIE MPEAJIOKEHUS, 3asBICHHUS WM KajJoObl, U3JOXKEHHbIE B
MUCbMEHHOM WK YCTHOU (popme.

1.4. 3asBurtensmu sBiSrOTCS Tpaxaane Poccuiickoit deneparuu, HHOCTpaHHBIE TPaKIaHe U Juia O6e3
IpaX/JaHCTBA, 3a MCKIIOYEHHUEM CIIy4yaeB, YCTAHOBJIEHHBIX MEXJIYHAPOJIHBIMH JOTOBOpaMU
Poccuiickoit @enepanuu unm penepanbHBIMUA 3aKOHAMU (Jlasiee - TpaykKAaHe) U UX MPeICTaBUTEIH.

IMopsinok MHPOPMHUPOBAHMS 3aMHTEPECOBAHHBLIX JIMII O THPaBHJIAX PacCMOTPeHHUs
oOpameHuii.
2.1. Undopmanus 0 MecTe HaX0XKAeHUs U rpaduke paboTsl YUpexKI1eHUs:

— HOpuanueckuii/mouroBsiii afpec - 188480, Jlenunrpaackas obnacts, r. Kunrucenr,
yi. KpukkoBckoe mocce, 1. 14a.

— Bpems paGoThl aAIMUHUCTpAIMN ¥ KAHIIETSIPUN Y UPEXKICHHS: C TIOHEACTHHHKA IO TS THHUILY

¢ 10-00 u o 18-30 gacos.
[Tpuem rpaxaaH BeeTcsl B TeUEHUE BCero pabodero JAHs B MOPSAKE OUEPEaH.

— TI'paduk nuunHoro mpuéma rpaxaaH AMPEKTOPOM U 3aMECTHTENEM JUPEKTOpa YUpeKAeHUs
coobmiaercss mno tenedpony (81375) 3-30-19, (81375) 3-31-05, pasmeméH Ha
MH(OPMaLIMOHHOM CTeHJIe B (oiie 31aHusl YUpexxIeHus 1 opUIuaibHOM caiiTe YupexaeHus:

2.2. Ilopspok momyyeHuss MHGOPMAIMK 3asiBUTEISIMU 110 BOIIPOCAM MPEAOCTABICHUS, B TOM YHUCIE O

XO0JIe pacCMOTPEHHUs1 OOpaIIeHUH.

2.2.1. Tlpy TUCHMEHHOM OOpAICHUH IPKIaHIH YKA3bIBACT CIICAYIOMIEe:

- 1100 HaUMEHOBaHKE TOCYAAPCTBEHHOT0 OpraHa WM OpraHa MECTHOT'O CaMOYIIPaBJICHHUS,

B KOTOpBIE HaIpaBJIIeT NUCbMEHHOE oOpalleHue, 1moo haMuInio, UMsl, OTYECTBO
COOTBETCTBYIOLIETO JOHKHOCTHOTO JIMIIA, a TAKXKE CBOM (DaMUIINIO, UMsI, OTYECTBO
(mocneaHee — MPU HATMYHH ), TTOYTOBBIN aJpec, 0 KOTOPOMY JOHKEH OBITh HaIlpaBJIeH



OTBET, YBEeJIOMJIEHUE Tepeapecaluu o0palleHus], u3jlaraeT CyTh IPeJIOKEeHHUs, 3asiBICHUS
WJIN KaJI00bl, CTABUT JIUYHYIO MOJITUCH U JaTy.
B oOpamenun 3asBUTENsE MOXET COJEp)KaThCs Mpoch0a O BblAaue HHpOpMALMU JIUYHO
3asBUTEIIO WJIM €r0 YIOJTHOMOUYECHHOMY MPECTABUTEINIO P UX OOpaIlleHHH WM HAPaBICHUU
e€ 1o moyre (B TOM 4ucie 31eKTpoHHOM). [Ipy oTCyTCTBUU B 3asBICHUM YKa3aHUs Ha COCO0
MOJTyYeHHUS 3asBUTENIEM HH(POPMAIIUK OTBET €My HAIpaBIISAETCs 10 IOYTe.
2.2.2.VlnpuBuayanbHblii  YCTHBIM  OTBET  3asBUTENI0 1O  TeledoHYy  OCYHIECTBIIAETCS
YIIOJIHOMOYEHHBIMH JINIIAMH.
2.2.3.Ilpu otBere Ha TeneOHHBIC 3BOHKH JIMIO, Jaroiiee WHOOpPMAIUIO, CHSAB TPYOKY, MTOIKHO
Ha3BaTh (AMIIUIO, WUMS, OTUYECTBO, 3aHUMAEMYIO JOJDKHOCTh W NPEAJIOKUTH TPaKIAHUHY
MIPEICTaBUTHCAU U3IIOKUTH CYTh BOIpPOCaA.
2.2.4. B cnyyae eciu 1Sl HIOATOTOBKU OTBETA TPEOYETCS MPOJOIDKUTEIIEHOE BPEMSI, 3asIBUTEIIIO0 MOXKET
OBITh MPEI0KEHO OOPATUTHCS B MUCEMEHHOM BHJIE.
2.2.5.IlucpmenHoe WHGOPMHpPOBAHHE TPaXKIaH O TOPSAIAKE PACCMOTPEHHS OOpaleHUS TpaxkaaH
OCYILIECTBISICTCS MMYTEM HaNpaBICHUS OTBETOB MOYTOBBIM OTIPABICHUEM.
2.2.6.0TBeTHl HA THCHMEHHBIE OOpAUICHHS TpaXKIaH, MOCTYNUBIIAE MOYTOBOH, (haKCHMUIIBHOM
CBSI3bI0, 110 AJIEKTPOHHOMH 10YTE, HAPABISAIOTCSA B TUCAbMEHHOM BU/JIE TIOYTOBBIM OTIPABICHUEM.
2.2.7.B ciry4ae MoCTYyIUICHHUS KOJJICKTUBHOTO MMMCBMEHHOTO OOpaIlieHus Tpak/laH OTBET Ha oOpalieHne
HaMpaBIIAETCS B aJIpec TpakJaHWHA, YKa3aHHOTO B OOpAIIeHUU MEPBBIM, €CITH B OOpallleHUH HE
yKa3aH MHOM aapecar Il OTBETA.
2.2.8.0TBeTHI Ha THCHMEHHBIC OOpalleHUs TpaXkJaH JOJDKHBI COJEpPXKaTh: JaTy JIOKYMEHTa,
PETUCTPAIIMOHHBIN HOMEP JOKYMEHTA, (aMUJIMIO ¥ MHUIMAJIBI TPaKJaHUHA, €T0 MMOYTOBEIH aapec,
TEKCT JOKyMeHTa (OTBETHl Ha TIOCTaBJICHHBIE BOIMPOCHI), HAUMEHOBAHHUE JOJKHOCTH JIMIIA,
MOJIMMCABIIETO TOKYMEHT, €ro MHHUIHAIbI, (paMuinio, moanuch, GaMmwinio U HoMmep TeiedoHa
VCTIOJTHUTEIIS.
2.2.9.'paxknanuH ¢ yuetoMm rpaduka (pexxuma) paboTel YUpEeKIeHHS C MOMEHTa TpruemMa oOpamieHust
MMeeT MpaBo Mo TeaeOHy WIN JIMYHO MOIYYUTh y aIMUHUCTPALUN Y UPEKICHNUS UM CeKpeTaps
CBEJIEHUS O PACCMOTPEHHUH €T0 OOPAICHUS:
— 0 JMIle, KOTOpOE paccMaTpuBaeT oOpalleHue (Jlajiee — UCIIOJHUTENb);
— 0 HEBO3MOXXHOCTH PACCMOTPEHHUS OOpAICHUS C YKa3aHUEM OCHOBAHHM ISl 3TOTO;
— O MPOJICHUH CPOKOB PACCMOTPEHHSI OOpAIEHHS ¢ YKa3aHUEM OCHOBAaHHI [T ATOTO.
2.2.10.Koncynpranmu (CrpaBK) MPEJOCTABISIOTCS TI0 BOITPOCAM:
— TpeGoBaHUM K 0OPMIIEHHIO MMCbMEHHOTO 00paleHHUS;
— TpeOOoBaHMil K MPEIbIBIAEMbIM TOKYMEHTAM 3asBUTEJIEM, IIPUIIEIIINM HA PUEM;
— MecT W TpaduKOB JMYHOTO TpuéMa IODKHOCTHBIMH JIHIIAMHA  YUPEKACHUS IS
PacCMOTPEHHS YCTHBIX OOpaIIeHU;
— TIOps/IKAa U CPOKOB PACCMOTPEHUsT OOpaICHUH;
— Topsaka o0kanoBaHUs AeHCTBUNA (0e31eHCTBHS) U PEeIICHH, OCYIECTBIIEMBIX U
IPUHUMAEMBIX B X0J1€ MPEIOCTABIICHUS YCIYTH [0 PACCMOTPEHUIO 00pallieHUH rpakIaH.
2.2.11.OcHOBHBIMHU TpeOOBaHUAMHU NPU KOHCYJIBTUPOBAHUY SIBIISIOTCS:
— KOMIIETEHTHOCTb;
— 4E€TKOCTh B U3JI0KECHUN MATEPHUATIA;
— TIOJTHOTa KOHCYJIBTHPOBAHUS;
— KOPPEKTHOCTh M BHUMATEILHOCTh K OOPaTHBIIEMYCS TPAXKITaHUHY.

2.3. Undopmanus, ykazanHas B myHKTax 2.1.-2.2. Hactosuiero [Tonoxenus, pazmeniaercs:
— B medatHor popme Ha HHPOPMAIIMOHHBIX CTEHIaX B (oiie YUpexacHus;
— B DJEKTPOHHOM BHJIE Ha ODUIIHAIEHOM caiiTe YupexaeHusl.
B ciydae ecnu B ykazaHHYI0 WH(pOpManuio ObUTH BHECEHBI M3MEHEHHS, TO OHA B TEUCHHE 5
pabouux JTHEH MOI)KUT OOHOBJICHHIO HAa HH(GOPMAIIMOHHBIX CTCH/IAaX W Ha CaiTe.

3. Tlopsaok paccMoTpeHUsi OOpallleHHid TPasKIaH.
3.1. Pe3ynbpTaToM paccMOTpeHUsT 0OpaIieHust SBIISCTCS:
— YCTHBIN WJIM MUCbMEHHBII OTBET Ha IMOCTABJICHHBIE B OOPAIIEHUH BOIIPOCHI C YUETOM JTaHHBIX
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OTBETOB U Pa3bsICHEHUH Ha paHee MOCTYIHBIINE OOpAIIEHUS TOTO JKe 3asiBUTEIIS,
— TPUHATHE MEp, HAIIPABICHHBIX HA BOCCTAHOBIICHUE WJIH 3aIUTy HAPYIICHHBIX TIPaB, CBOOO U
3aKOHHBIX HHTEPECOB TPAKIAHUHA B CBSI3H C €r0 0OpaIlieHHEM.
3.2. Cpoxk paccMOTpeHHUs 0OpaIeHUM:
3.2.1.Cpox paccMOTpeHHUs! YCTHOTO OOpallleHus TpaKaaHnHa cocTaBisieT He 6onee 30 munyt. B ciyuae
€CIT JIJISl TIOATOTOBKM OTBETa TPeOyeTcsl MPOJOJDKUTEIBHOE BpPEMS, 3asBHTEII0 MOXET OBITh

MPEUI0KEHO 00PATUTHCS B MUCHbMEHHOM BHUJIE.

3.2.2.Cpok paccMOTpeHHs 0OpallieHuii TpakIaH COCTABIISIET He Ooyiee TPUALATH KaJICHIAPHBIX JTHEH C

MOMEHTA MOCTYIICHHUS OOpaIeHHs.

3.2.3.B cayuasx, TpeOyromux s pa3penieHus: BOIPOCOB, TIOCTABJIICHHBIX B 00PAIICHUSX, POBEICHUS

CTEUANTBHON MPOBEPKH, UCTPEOOBAHUS OTOIHUTEIBHBIX MAaTEPUANIOB, MPUHATHUS JIPYTUX MED,

CPOKH PacCMOTPEHHUsI OOpaIIeHUH IrpaXkIaH MOTYT OBbITh IMPOJUICHBI JUPEKTOPOM YUPEKICHHS HE

Oonee 4yeM Ha TpHUAUATh KaJCHIApHBIX JHEH C cooOmeHneM 00 3TOM 00OpaTHUBLIEMYCS

rpakIaHHHY U 00OCHOBaHHUEM HEOOXOMMOCTH NIPOJIJICHUS CPOKOB.

3.2.4.PaccMoTpeHHE 3asBIICHUH W KAI00, KACAIONIMXCS BOIPOCOB 3aIIUTHI MpaB peOEHKa, a TaKKe

MPEUIOKEHUS 110 TMPEIOTBPAICHHIO BO3MOXKHBIX aBapHil, KaTacTpo® M HMHBIX YPE3BBIYAWHBIX

CUTyallull HauyumHaeTcsl Oe30TiaraTelbHO U JOJDKHO OBITh 3aBEpIICHO HE IO03/AHEe, yeM B 15-

JTHEBHBIN CPOK.

3.3. [lepeveHb JOKYMEHTOB, HEOOXOAUMBIX ISl PACCMOTPEHUS OOpAIICHUS TPAXKIAH:
3.3.1. [Ipu ycTHOM OOpalieHnu 3asBUTENb, IPEICTABUTENb 3asIBUTEIS IPEABSBIISCT:

— JIOKyMEHT, yJIOCTOBEPSIONIHNIA TUYHOCTD;

— JIOBEpEHHOCTHh Ha IPEJICTABICHUE HHTEPECOB 3asBUTEINS, OPOPMIICHHYIO B COOTBETCTBUU C
IpaXXTaHCKUM 3aKOHOIaTEIILCTBOM.

3.3.2.1lpu muChMEHHOM OOpaIleHUH 3asBUTENb OQOPMIISIET MHUCHBMEHHO J>KANo0y, 3asBICHHE WU
MPEUI0KEHUE B TPOU3BOJILHON (opMme.
3.4. TlepedeHb OCHOBAaHUH JJIsI OTKa3a B pACCMOTPEHUU OOpAaICHUS:

— Ecim B mmcbMeHHOM oOpamieHHH HE yKa3zaHbl (aMuims TrpaJTaHWHA, HAIMPaBHUBIIETO
oOpamieHne, W MOYTOBBIA ajpec, M0 KOTOPOMY JOJDKEH OBITh HAampaBJeH OTBET, OTBET Ha
oOpamieHne He pgaercs. Ecnu B yKkazaHHOM OOpallleHMM COJep)Karcsi CBEACHUS O
MOJIrOTABIIMBAEMOM, COBEPIIAEMOM HIIM COBEPIICHHOM IPOTHBOIPABHOM JIESIHHU, a TAKKe O
JMIle, ero MOJArOTaBJIMBAIOIIEM, COBEPIIAIOIIEM HJIM COBEPIIMBINEM, OOpallleHHe MOIICKUT
HANpaBJICHUIO B  TOCYJApCTBEHHBI OpraH B  COOTBETCTBHH C  JCHCTBYIOIIUM
3aKOHOJIaTeNILCTBOM, B Cllydyae aHOHUMHOI'O OOpallleHUs] BOZMOYKHO HE JlaBaTh OTBET Ha HETO,
OJTHAKO OT PACCMOTPEHHUSI HE OCBOOOXK/IALT.

— oOpaiieHue CoIepKUT BOIPOCHI, PEIICHHE KOTOPBIX HE BXOJIUT B KOMIIETCHIIHIO Y UPEKICHHS;

— B oOpameHuu ooxanyercs cyaeOHoe pelieHue;

— B oOpameHnn coiepikaTcsl HelleH3ypHbIe JINO0 OCKOPOUTEIbHBIE BEIPAKECHUS, YTPO3bI )KU3HH,
3I0POBBIO U IMYIIECTBY JOJDKHOCTHOTO JINIA, & TAK)KE WICHOB €T0 CEMbH;

— TEKCT NMCbMEHHOI0 OOpaIeHUs He MOIAETCs IPOUYTEHUIO;

— B IMCbMEHHOM OOpallleHUH TpakJaHUHA COJIEPKUTCS BOIIPOC, HA KOTOPBIH eMy MHOTOKPAaTHO
JTABAJTUCh NMMCbMEHHBIE OTBETHI 110 CYILECTBY B CBSI3U C paHEe HalpaBiIieMbIMUA OOPAIICHUSIMH,
U TIPU 5TOM B OOpaIlleHUH He TIPUBOJISATCS HOBBIE IOBOIBI HITH OOCTOSTENBCTBA;

— OTBET MO CYIIECTBY IIOCTaBJICHHOrO0 B oOOpallleHHH BOMpoca HE MOXKeT ObITh JaH 0e3
pasriameHusi CBEIEHUH, COCTAaBISAIOUIMX TOCYJAapCTBEHHYI0 MM HWHYIO OXpaHSIeMYIO
(benepaabHBIM 3aKOHOM TaiiHY;

— 3agBUTENh TPU YCTHOM OOpAIICHWH HAXOAWUTCS B COCTOSHWUU QIIKOTOJIBHOTO — HJIH
HApKOTHYECKOTO OTbSTHEHHUSI.

3.5. PaccmoTpenue oOpalieHnii rpakJjaH OCYIIECTBIIICTCS OeCIIaTHO.
3.6. MakcuManbHBIA CPOK OXKHIAHUS B OYEpEW MPHU YCTHOM OOpaIlleHWH cocTaBisieT He Oonee 60

MUHYT, [IpH [10/1a4€ MTUCbMEHHOT0 o0Opaiienus — He 6onee 10 MUHYT.

4.  CocraB, noc/jeA0BATEJILHOCTh U CPOKU BBHINOJHEHHUS Npoueayp, TPeOOBaHUsS K MOPSAKY MX
BBINOJTHEHHS.
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4.1. CocrtaB, mocielI0BaTeIbHOCTh U CPOKH BBINOJHEHHS aIMUHHCTPATHUBHBIX MPOLEIYp B 4YacTu
paccMOTpeHHe TUCHbMEHHBIX 00paIleHui rpax/1aH:

npuéM Hu peructpanus oOpamieHus B TeYeHHe TPEX padounx AHEH;

HallpaBJICHUE 0OpALIEHUS TUPEKTOPY YUpeKICHUS cpa3y [10CIe PErUCTpaliuy OOpalleHUs;
paccMOTpeHHe 00paleHUsT AUPEKTOPOM Y UpexkKIeHUS,

oopmieHre He0OXOJMMOI0 OTBETA B COOTBETCTBHUHU ¢ HacToAMM [lonoxeHuem.

4.2. TpeboBaHUs K MOPSAIKY BHIIIOTHEHUS aIMUHUCTPATUBHBIX MPOLIEIYD.

4.2.1. Cekperapp YUpeKICHHS pPETHCTpUpPYET OOpalleHHe, MPOCTaBIsAs B TPABOM HIDKHEM YIIIy
IIEPBOTOJIMCTa OOpAIlEHUs] PErMCTPALIMOHHBIN IITaMII, B KOTOPOM YKa3bIBaeT JaTy PErucTpaluu U
PErUCTPallMOHHBIA HOMED TOKYMEHTA, KOTOPbII COCTOUT U3 MOPAIKOBOTO HOMEpA NOCTYIHBILIETO
oOpalleHus; AaThl HOCTYIIEHUs O0palleHus; epeaéT oopalleHle JUPEKTopY Y upexaeHusl.

4.2.2. lupextop YupexaeHus B TeueHHe TPEX pabounx JHEH co JHS MOCTYIICHU 00paleHHUS:

MPOYUTHIBAET OOpallleHUE, MPOBEPAET MPABHIBHOCTh €ro aJpecalidd, ONpeAeNsieT Kpyr
MOCTaBIICHHBIX B HEM BOIIPOCOB;

NPUKIIAJAbIBACT OOpalleHue TMepen NPHIOKEHUIMUA (KOMHMSIMHU OTBETOB, DPa3bsSCHEHHH W
WHBIMH TIPUIIOKEeHUsAMHU). KOHBEpT NpuUKIIagbIBaeTCs, €Cld B TEKCTE MHUCbMa OTCYTCTBYIOT
JTaHHbIE O 3asBUTeENE (ero pamMuiuu, UMEHHU, OTYECTBE U aJipece);

opopmIsIeT Kaxkaoe NUCbMEHHOoe oOpamienne B «KypHane perucrpanuu oOpaiieHuit
TpaXKaan.

3anuch B )KypHalle COJICPIKUT:

dbamMuIHMi0 ¥ MHULIHUATB 0OpAaTUBIIETOCS TPaKJaHUHA U (UJIM) YIOJHOMOYEHHOTO UM JIUIIA,
a0, eciau MUCHhMO TMOANUCAHO TpeMs U Ooyiee rpakJaHaMH, YKas3bIBaeT, YTO OOpalleHue
«KOJUIEKTUBHOE» W BHOCUT (PaMHUIIMI0O M WHUIMANBI TpakJaHWHA, 4Yeil ajgpec ykazaH IS
OTBETA;

JIaTy perucTpalMy U perucTpalMOHHBIA HOMEp 00paleHus;

BUJT oOparieHus (3asBiIeHHE, TIPEAJIOKEHHUE, Kanoba);

aapec ¢ CcoONIOIGHUEM TOpsJKA, OOMICNPUHATOTO MNpH  O(GOPMIIEHUH TOYTOBOU
KOPPECTIOHICHIINH, OO JIeTaeT OTMETKY «0e3 ajpecay, €Cld aJpec OTCYTCTBYET B MHCHME
U Ha KOHBEPTE,

TeMa (TeMbl) oOpalleHus;

OTMETKY O TOM, KOMY IE€pBOHAYalIbHO OBUIO aJpPECOBAHO MHUCHBMO, B CIIy4yae, €CIU MUCbMO
NEPBOHAYAIILHO MOCTYINUJIO HE K TUPEKTOPY;

JTAHHBIE O HAJTMYUH TTPUII0KECHUH;

poBepsieT oOpalieHne Ha TTOBTOPHOCTb.

[ToBTOpHBIM cuMTaeTCs OOpaIIeHHe OT OJHOTO M TOTO K€ JIUIA B OJWH M TOT XK€ aJapec Mo
OJTHOMY M TOMY >K€ BOIpPOCY, €CIM CO BPEMEHH IOJauyd MEepBOTO OOpalleHus HCTEK
YCTAHOBJICHHBIN 3aKOHOAATENIbCTBOM CPOK TMPENOCTABICHUS WM KOTJA 3asBUTENh HE
YJIOBJIETBOPEH JaHHBIM eMy oTBeToM. OdopmirsieT Takoe oOpalieHne ¢ ykazaHueM (paMHIIny,
WHUIAAIOB U aJipeca MPEeKHET0 3asBUTEINS, IPUCBAUBAECT OOPAICHUIO MPEKHUN HOMEp, HO
dakTHueckyro naTy nocrymieHus. OOpalieHus OJJHOro ¥ TOTo )K€ aBTOpa 10 OJHOMY U TOMY
e BOTIPOCY, TIOCTYIHUBIINE IO HCTEYCHUSI CPOKA PACCMOTPEHHSI, CUUTAIOTCS TIEPBUYHBIMU U
paccMaTpUBAIOTCSL B JIONOJIHEHHE OJHOBPEMEHHO C IepBOHavyaidbHBIM. He cuuTaroTcs
MIOBTOPHBIMU OOPAIIIEHHUS OJJHOTO M TOTO e aBTOpa, HO MO Pa3HBIM BOIIPOCAM.

4.2.3. I[I/IpeKTOp y‘lpe)i(,[[CHI/IH B TCUCHUC OJHOTO JHA MO pPE3yJibTaTaM O3HAKOMIICHUS C TCKCTOM
O6paHIGHI/ISI, npujaaracMbIMHU K HEMY JOKYMCHTaMU:

OTIpeNieNsieT UCTIOTHUTEIEH, XapaKTep, CPOKU MPEAOCTABICHHS OOpaIIeHuUs TTOCPEICTBOM
HAIKMCaHUs U IPUIOKEHUS K OOPaIICHUIO PE30ITIOLNH;

A€t HeoOXOAMMbIC TTOPYUCHUS, O PACCMOTPEHUU OOpaIECHNS;

CTaBUT UCIIOJIHEHHE MTOPYUCHUN U pacCMOTPEHHE OOpaIeHNs Ha KOHTPOJIb;

nepeaaét oOpalleHue U mpuaaraeMple K HeMy JOKYMEHTBI HCIIOJTHHUTEIIO.

4.2.4. Tlpu paccMoTpeHHH oOpamieHus, OTHeCeHHOro K Buuay «lIpemnokeHue», HMCHIOIHUTETH
OTIpe/IeTISIeT, KaKhue KOHKPETHhIC PEKOMEHAALNU COJAEpKATCS B OOpallleHWH, U OIICHUBACT
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4.2.5.

BO3MOXXHOCTE €T0 IIPUHATUSA U HCTIPUHATHA, YIUTbIBAA:

HOPMAaTHUBHOE PETyJIUPOBAHHE BOIIPOCOB, HA COBEPUICHCTBOBAHUE KOTOPBIX HAIPABICHO
peI0OKEHHE;

HEO0OXOUMOCTh BHECEHUS B CIy4yac MPUHATHS NPEAJIOKEHUS U3MEHEHUI B HOPMATHBHBIE
JIOKYMEHTHI;

HaJIM4Yue NPEeAJIOKEHUH, HE OTHOCSAIIMXCS K KOMIIETEHIIMM Y UPEXkKICHNUS;

BO3MOXXHOCTb IMPHUHATHUS MPEUIOKEHUSI C TOYKHU 3PEHMSI TEXHOJIOTMUYECKHUX OCOOEHHOCTEH
pouLeayp, MOPSIKOB, MPABUJI, peaIU3allksl KOTOPhIX MOTPEOyeTCs B cllyyae UX MPUHSITHS,
BO3MOKHOCTH NMPHHATHUS MPEIUIOKEHUS C YUETOM IPYTHX 0COOEHHOCTEW BOMpoca.

[To pe3ynbraraM pacCMOTpPEHMsI TNPEUIOKEHHUsS TpakJaHMHAa TOTOBUTCA OTBET. Ecimu
OpeyIoKEHNEe HEe MPHUHITO, TPaXAAaHWH H3BEUIaeTCd O MPUYMHAX, [0 KOTOPBIM €ro
IpeUIo’KEeHNE HE MOXKET OBITh MPHUHSTO, €CIIM MPUHATO, TO B KaKOH (hopMe U B KaKue CPOKHU
OHO OYZIeT pean30BbIBAThCS.

[Tpu paccmoTpeHnn 0OpalleHus, OTHECEHHOTO K BUY «3asBJICHUE», UCIIOJHUTEIb:

BBIJCIACT Z[ef/'ICTBI/IC, Ha HCO6XOI[I/IMOCTB COBCPUICHUA KOTOPOTO IpaXAaHWH YKa3bIBACT B
neisx peair3anu €ro KOHCTUTYIMOHHBIX ITpaB U CBO6OI[ HJIM KOHCTUTYIUMOHHBIX IIPpaB U
CBO0OJT IPYTUX JIUIL,

NPOBOJIUT aHAJIN3 COOOILICHHUS O HAPYIICHHWH 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, HEJIOCTaTKax B paboTe YupexaeHHs U JOHKHOCTHBIX JIUIL,

IMPOBEPACT HAIIMYUC 3aKOHHBIX OCHOBaHUI1 AJI1 COBCPUICHUA HCIIPAIINBACMOTI O HeﬁCTBHﬂ )51
BO3MOXHOCTh €ro coBepumieHus. B oTBere coolOmaercs 00 YIOBISTBOPEHUH WA
HCY/IOBJICTBOPCHUU 3asBJICHUS, COBEPIICHHUH WM HEBO3MOXXHOCTH HCIPAIIMBAEMOTO
ﬂeﬁCTBHﬂ. Ecin oHO He MoOXer OBITH COBCPLICHO, HNPUBOAATCA COOTBCTCTBYIOIINC
apryMEHTBHI;

MPOBEPSIET, COOTBETCTBYIOT WM HET JeicTBUS (Oe3deiicTBHE) JTOJDKHOCTHOTO —JTHIA
()IOJ'DKHOCTHBIX J'II/IH) ITOJIOKCHHAM U MPCANNCAHHUAM KAaK 3aKOHOJATCIIbHBIX U MTOA3aKOHHBIX
AKTOB, TaK U MPCANTHCAHUAM HOPMATHUBHO-PACIIOPAAUTCIbHBIX JOKYMCHTOB.

JI71s TOro UCHOJIHUTEND MOTY4aeT MOSACHEHUS N0 (aKTy HapyILIeHUs y JHIa, YbH JEHCTBUS
OCMIApUBAIOTCS, U3ydaeT MaTepuaibl, MPEJCTaBICHHbIE TPAKIAHHHOM, 3allpaliuBaeT
JOMMOJIHUTCIIbHBIC MaTCpHaJIbI.

Ecniu B pesynpTaTe NpOBEAEHHOTO aHalW3a MOATBEPAMIMCH OTMEUYEHHBIE B 3asBICHUU
(daKThl, yKa3bIBAIOIIME HA HEMPABOMEPHOCTh KAKWUX-JTHOO NEWCTBHUI, HECOOTBETCTBUE ITHX
JNEHCTBUI MOJOKEHUSIM U TPEINUCAHUSIM HOPMATUBHBIX M JPYTUX JTOKYMEHTOB, 3asBIICHUE
npu3HaeTcss 00OCHOBaHHBIM. B cimyuae mpusHaHus 3asBiieHUS OOOCHOBAHHBIM, B OTBETE
TpaXTaHUHY TPUHOCSATCS COOTBETCTBYIOIINE HM3BUHEHUS, MEPEUUCISIOTCS MEpBI, KOTOPHIE
MIPUHUMAIOTCSL JUIsl YCTPAHEHHsI HAapYLIEHWM 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPABOBBIX
aKTOB, HEJIOCTATKOB B paboTe YUpekAeHUS U JOKHOCTHBIX JTUI, CPOKHU UX peaTn3aliuu.
Eciu 3asBienue o HAapYUICHUAX WM HEAOCTATKax IIPHU3HAHO HGO6OCHOB3HHLIM, B OTBETC
JAIOTCS Pa3bSICHEHUS B OTHOIICHUH HEMPABOMEPHOCTH MPEIbSIBISIEMBIX IPETCH3UH.

4.2.6. IIpu paccMoTpeHHnH 00paIIeHus, OTHECEHHOTO K BHTY «XKamo6ay, HCIOTHUTENb:

orpenenser OOOCHOBAaHHOCTh [OBOJOB O HAapylIIeHMM TpaB, CBOOOX WM 3aKOHHBIX
MHTEPECOB rpakJaHIHA;

yCTaHABIMBAaET MPUYMHBl HApYUICHHUS WM YIIEMJICHHUs] MpaB, CBOOOA WM 3aKOHHBIX
MHTEPECOB, B TOM YHUCJI€ YCTaHABIUBAET, KTO U M0 KAKUM IIPUYHUHAM JI0OIyCTUII HAPYILIEHUE;
orpezesnseT Mepbl, KOTOPBIE TOJKHBI ObITh TPUHATHI AJI1 BOCCTAHOBJIEHUS (BOCCTAaHOBJICHHUS
MOJIO’KEHHUS CYLIECTBOBABIIErO J0 HapyIICHUs IpaBa) WK 3allUThl (TIpecedeHus IeicTBUi,
HapyLIAOIMKX MPaBO WIM CO3JAIOIIMX YTPO3Y €ro HapylleHHUs) HapyIIEHHBIX MpaB, cBOOOX
WIM 3aKOHHBIX HMHTEPECOB, a TaKXKe JIMI[, OTBETCTBEHHBIX 3a pealn3aluio 0003HAYEHHBIX
Mep.

B cnyuae mpusHaHus >KanoObl MOAJIeXalled YAOBICTBOPEHHUIO, B OTBETE TIPAXKIAHUHY
yKa3bIBAaETCs, KaKhe MpaBa, CBOOObI WIIM 3aKOHHBIE MHTEPECHI MOJUIEKAT BOCCTAHOBICHHIO
U B KaKOM MOpsiiKe (B TOM YHCII€ CPOKH U OTBETCTBEHHBIE JIHMIIA), IPUHUMAEMBbIE CIIOCOOBI
3aIUTHI NIPaB, CBOOOI MIIM 3aKOHHBIX HHTEPECOB.

B cnywae npusHaHus kanoObl, HE TMOJJIeXalled yIOBIETBOPEHHIO, B OTBETE
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apryMEHTHPOBAHO JAIOTCS PAa3bSICHEHUS B OTHOIIEHUM OTCYTCTBHMsSI OCHOBAaHUH ISt
BOCCTaHOBJICHHUS U 3aAIIUTHI IIPaB, CBOOO/I U 3aKOHHBIX HHTEPECOB IPaXK/IaH.

4.2.7. TloaroroBieHHbIE IO pe3yjJbTaTaM pacCMOTPEHHs] OOpalleHUH IMPOEKThl OTBETOB
HaIPaBJIAIOTCIUCIIOIHUTENEM [JupeKTOpy AJIs cOoriacoBaHus U MOIIUCAHUS.

4.2.8. [lupektop YupexJeHHs paccMaTpUBAET IMPEJOCTaBIECHHBIA MPOEKT OTBETa WJIM HMH(POPMALHUIO
OpacCMOTPEHUH OOpAIICHUS HA MTPEIMET:

— TNPaBWIBHOCTH O()OPMIICHUS;

— OTCYTCTBHSI BBIBOJIOB, M3JI0O)KEHHBIX HCIIOJIHUTEJIEM B IIPOEKTE OTBETA, IPOTUBOpPEUAILIUX
JeHCTBYIOIEMY 3aKOHOAATENNbCTRY;

— TOJHOTHI HH(OPMAIMHU TI0 TIOCTABICHHBIM BOIIPOCAM;

— HEOOXOJUMOCTH JIOTIOJIHUTEIILHOTO PAacCMOTPEHHs OOpalleHuss IO OOCTOSITEIbCTBAM,
BBISIBJICHHBIM B X0JI€ pACCMOTPEHMs 00paIECHHUS.

[Tpu cornmacum ¢ NPEACTABIEHHBIM IIPOEKTOM, MOANMCHIBAET €0 U MEpeAacT AJs HalpaBiIeHUS

rpaxaanuHy. [Ipu Hecormacum - BO3BpallaeT HUCIOJHUTENIO MPOEKT OTBETa Ha JIOpabOTKy ¢

YKa3aHHUEM CPOKOB YCTPAaHEHUS HEIOCTATKOB.

4.2.9. OOpalieHue CYMTAETCsl pPacCCMOTPEHHBIM, €CIM JaHbl OTBETHl HAa BCE IOCTABJICHHBIE B HEM
BOIIPOCHI, IPUHSTHI HEOOXOUMBIE MEPBI, 1aH NCUYEPIBIBAIOIINNA MMCbMEHHBIM OTBET I'PakIaHUHY.
B sToM cinydae oOpatieHre CHUMaeTCsl ¢ KOHTPOJIS.

4.2.10. Cpok XpaHEHHs 3asBICHHS, MPEUIOKEHHS WM JKaT0Obl M JOKYMEHTOB, CBS3aHHBIX C HX
paccMOTpeHHEM U pa3peleHueM, JKypHaiia peructpauuu oopalieHuil rpaxaas — S Jer.

4.3. CoctaB, MOCIEAOBATEIFHOCTh U CPOKH BBINOJHEHHUS aJIMUHHCTPATUBHBIX MNPOLEIYpP B YacTH
paccMOTpEeHHE YCTHBIX OOpallleHui rpaXkaaH:

— peructpanus oOpaiieHus — B IeHb 0OpaIeHus;
— paccMOTpEHHE 0OpallleHUs B CPOK, YCTAHOBIICHHBIN HacTosmuM [lomoxxeHuem.

4.4. TpeGoBaHusl K NMOPSAIKY BBIIIOJIHEHUS aAMUHUCTPATUBHBIX MPOLETYP MPU PACCMOTPEHUHU YCTHBIX
oOpallleHu# TpakaaH.

4.4.1. Jlupexkrop VupexIeHUs WIM €ro 3aMeCTUTENlb, OCYIIECTBISIOIUN JINYHBIA TpPUEM,
BBICTYIIMBAIOTYCTHOE OOpallleHue rpaxkJaHHHA.

4.4.2. B cimyuae ecnu W3JOXKEHHBIE B YCTHOM oOpameHuu (akThl U OOCTOSITEIhCTBA SIBISIOTCS
OYEBHJIHBIMH M HE TpeOyloT JOMOJIHUTENBbHOW MPOBEPKH, OTBET Ha OOpallleHHE C COrjacus
rpa)<1aHWHA MOXKET OBITH JIaH YCTHO B XOJI€ IUYHOTO MpUEMA, O YEM JIelaeTcs 3aliCh B KypHaJle
oOparieHui.

4.4.3. llpu OTCYTCTBMH BO3MOXXHOCTH JaTh OTBET B XOJI€ JMYHOTO MpHEMa IUPEKTOp HaéT
COOTBETCTBYIOIIEE TOPYUYEHUE O TIOJrOTOBKE MMCbMEHHOTO OTBETA IO CYIIECTBY IIOCTABIEHHBIX B
oOparieHuu BOIIPOCOB.

44.4. B ciaydae, xorja B OOpallleHMH COJAEP)KATCS BOIPOCHI, pEIIeHHEe KOTOPBIX HE BXOJHUT B
KOMITETEHIIUIO JJOJDKHOCTHBIX JIMII, TPaKJaHUHY JaeTcsl pa3bsICHEHUE, KyJa U B KaKOM MOpsIKe
eMy cleyeT 0OpaTUTHCSL.

4.4.5. B xone TUYHOTO MpHEMa Ipa)<TaHUHY MOXKET ObITh OTKa3aHO B JaJIbHEHIIEM pacCMOTPEHHH
oOpaleHusi, eciad eMy paHee ObUI JJaH OTBET IO CYLIECTBY IIOCTAaBIEHHBIX B OOpaIleHuu
BOIIPOCOB.

®opMBbI KOHTPOJIA 32 pa00TOl ¢ 00palIeHUSIMH I'PAXKIAH.

5.1. KouTtponbp 3a coOMIOIEHHEM TIOCIEIOBATEIHPHOCTH JICUCTBUH W TPUHATHEM pEIICHUHN
OCYIIIECTBISIETCS] TUPEKTOPOM Y UPEIKICHHUS.

5.1.1. KoHTpons 3a TOJHOTOM M Ka4eCTBOM palOThl MO PACCMOTPEHUIO OOpAIICHUH TpakIaH
BKJIFOUAETB ceOsI BHISIBIICHHE U YCTPAaHEHUE HAPYIICHUH MPaB Tpak[aH, paCCMOTPEHUE, TPUHSTHE
pelIeHrnid U MOATOTOBKY OTBETOB Ha OOpalleHMs Tpa)<IaH, COJeprKallue *ajloObl Ha peleHus,
nercTBus (0e3/1eCTBHUE) TOJDKHOCTHBIX JIHIL.

5.1.2. IInanossie poBepku JKypHana peructpanuu oOparieH!il rpak/iaH IpoBOIATCS He pexe 1 pasza
B TOJI.

5.1.3. BHemnaHOBBIE TPOBEPKH MPOBOAATCS IO Mepe NOCTYIUICHUS >Kalo0 3asBUTENEH B XoJe
paccMOTpeHHsI OOpallleHus], COACPIKAIIUX JKAIOOBl Ha perieHus, AekcTBus (Oe3neiicTBre)
crneranuctos OVY.



5.2. B paMKkax KOHTPOJIS 32 COOTIOACHUEM TTOPSIIKA PACCMOTPEHHUS O0PAIICHUI POBOIUTCS HE TOJIBKO
MOHHUTOPHUHT COOJIIOJICHHS CPOKOB Ha BCEX JTalax pPacCMOTPEHHUs OOpalieHud TpakaaH, HO U
aHaJIM3 COJEp)KaHUsl TOCTYNAIOUIMX OOpAaIleHUM, MPUHUMAIOTCS MEphl 10 CBOEBPEMEHHOMY
BBISIBIICHUIO M YCTPAHEHUIO IIPUYMH HAPYIICHUS PaB, CBOOO U 3aKOHHBIX HHTEPECOB IPaXK/IaH.

5.3. Ananutuyeckasi paboTa 1o oOpalieHusM Ipaxk/aH BEIETCS 3aMECTHTENIEM TUPEKTopa Mo yueOHo-
BOCIIUTATEILHOU paboTe.

AHanu3 MOCTYNUBHIMX OOpalieHuil (xapakTep oOpalleHHil, CTaTUCTUYECKHE AAaHHbIE, AUHAMUKA
MoKa3aTesieil) MpOBOAUTCS HE PEeKe JIBYX pa3 B TOJ.
NudopmaninoHHO-aHAIUTUYECKUE CIIPABKU HANIPABIISAIOTCSA JUPEKTOPY Y UPEKIACHHUS.

5.4. Jlupextop VupexiaeHus HECET AMCLUIUIMHAPHYIO OTBETCTBEHHOCTh 3a IPaBUIIBHOCTh
OTpeeNICHUs] UCIIOJIHUTENS 0 PACCMOTPEHUIO0 OOpallleHus, HaTuuue OCHOBAHMM JJIsi NPUHATHS
penieHuss 00 OCTaBJICHHH OOpamieHusi 06e3 OTBeTa WIHM MPEKPAIICHUH IEPENCKU, COOI0ICHUE
CPOKOB paccMOTpeHusi oOpallieHus, Coep>KaHue MOIIChIBAEMOr0 OTBETA.

5.5. McromHUTENN HECYT MUCHMIUTMHAPHYIO OTBETCTBEHHOCTH 32 OOBEKTHBHOCTH M BCECTOPOHHOCTH
paccMOTpeHHsl OOpalieHus, COONOJIEHUE CPOKOB PAacCMOTpPEHUs oOOpalleHusi, CoJep)KaHue
MOJITOTOBJICHHOTO OTBETA.
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