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MMPOT'PAMM B OBJIACTHU UCKYCCTB)» I' KHHI'MCEIIIT




. OBIIUE MMOJIOKEHUSA

1.1. IlonoxxeHue O MOPSIAKE MPOBEIECHUS UHCTPYKTAXKEH 10 oXpaHe Tpyna ¢ pabOTHUKAMHU
(manee — IlonoxkeHue) ompeaensieT BUIBI, COAECpPKAHUE U TOPSIOK MPOBENEHUS HHCTPYKTaKeH
aJMUHUCTpAIlMM, BCEX IMEJaroruuyeckux pabOTHUKOB H  OOCIYXHMBAIOLIET0 IepcoHaia
OBPA30OBATEJIbHOM OPTAHMBALIMU (manee — Opranusauusi, paboToxaTEb).

1.2. Hacrosmee Ilonoxxenue pa3pabOTaHO B COOTBETCTBHH C  JCHCTBYIOIIUM
3aKO0HO/IaTeILCTBOM Poccuiickoit ®enepanuu, crathéit 219 TpymoBoro komekca Poccuiickoit
O®eneparun, 'OCT 12.0.004-2015 «Cucrema cranmaptoB Oe3omacHocTH Tpyna. OpraHuzanus
o0yueHust 6ezomacHocTy Tpyna. OOmme monoxeHus», [loctanoBnenuem IlpaButensctBa PO ot
24.12.2021 roma Ne 2464 «OG6 mopsake oOy4deHHsT 1O OXpaHe TpyAa M MPOBEPKH 3HAHUS
TpeboBaHuil oxpaHbl Tpyaa» ( BMecte ¢ “IlpaBunmamMu oOydeHHS TO OXpaHE TPyJa U TMPOBEPKH
3HaHUs TpeOOBaHMN OXpaHbI Tpyna”) , APYTMMHU HOPMAaTHUBHBIMH IPAaBOBBIMHU akTaMu Poccuiickoi
Oenepalyiy, PpErVIaMEHTUPYIOIIMMHU  OXpaHy TpyJa M JAEATEeIbHOCTh  00pa30BaTeIbHBIX
opraHuzaiuii, a Takke YcraoM OpraHu3alud U JOKaJIbHBIMM HOPMATUBHBIMH aKTaMH
Opranuzanuu.

1.3. Hacrosimee I[lonoxeHnue ompeneiser MOPsIOK MPOBEIEHUS BBOAHOIO HMHCTPYKTaxa,
NEPBUYHOTO MHCTPYKTa)ka Ha paboyeM MecTe, MOBTOPHOIO, BHEIJIAHOBOTO U IEJIEBOTO
UMHCTpYKTaxel ¢ paboTHrkamu OpraHu3anuy, a TaKXkKe CTAXKUPOBKU Ha paboueM MecTe.

1.4. Co BceMH TeAaroru4ecKuMy pPaOOTHUKAMH H OOCIYKHBAIOIIMM TEPCOHATIOM
Opranuzanuy, MOCTYNMHMBIIMMH Ha pabOTy B COOTBETCTBUMH C 3aKOHOJATENbCTBOM Poccuiickoii
®denepanny MPOBOAUTCS BBOAHBIM HHCTPYKTAX IO OXPaHE TPY/Ia.

1.5. Ilo xapakrepy M BpEMEHU IIPOBEJIEHUS HWHCTPYKTAXEW pazInyaroT BBOJHBIM,
MIePBUYHBIN Ha paboueM MecTe, TOBTOPHBIHN, BHEIIJIAHOBBIM M 11€JIEBOM MHCTPYKTAXKH.

Il. BBOJJHBIA HHCTPYKTAKXK

2.1. BBOAHBI HMHCTPYKTaX pPAaOOTHUKOB INPOBOAUT pyKoBoAuTedb OpraHuzamuu Ju0o
YIOJTHOMOYEHHOE UM JUIIO.

2.2. BBOIHBIN WHCTPYKTaX BHOBBH MPUHSATHIX PAOOTHUKOB MPOBOJUTCS MO YTBEPKICHHOU
npuKazoM pykoBoauTenst OpraHuszaiiy U COTJIACOBAHHOM Ha 3acelaHUuU TPYAOBOTO KOJIJIEKTHBA
[IporpamMMe BBOAHOTO HWHCTpyKTaxa. [IpoJOKHTEN,HOCTh WHCTPYKTaXKa yCTAHABIMBAETCS B
COOTBETCTBUU C YTBEPKICHHOM MPOrpaMMOH.

2.3. O npoBeZIeHUH BBOJAHOTO MHCTPYKTaxka ¢ paboTHuKamMu OpraHu3anuy JeiaeTcs 3amuch
B JKypHane perucrpanuu BBOJHOTO MHCTPYKTa)ka MO OXpaHEe TpyAa ¢ 00s3aTeNbHOM MOIMHCHIO
UHCTPYKTHPYEMOT'O M HHCTPYKTHPYIOIIETO.

2.4. BBOJHBIN MHCTPYKTaX JODKEH MPOBOJMUTHCS B CIICIIMAIIBHO 000PYIOBAaHHOM JIJISl A THX
Heneil MOMENIeHNUH, T/I€ JOJDKHBI OBITh Y4eOHO-METOAWYECKHE MOCOOus, MpaBuia OXpaHbl TPyla
MIPU BBIMIOJTHEHUHW PA3JIMYHBIX BHJIOB PaboT, MIaKaThl 1O 0€30MMacHOCTH pabOThI, 00pa3Ibl CPEIICTB
3aIUTHI U JP.

I11. IEPBUYHBIA NHCTPYKTAK HA PABOUYEM MECTE

3.1. IlepBu4HBINA HHCTPYKTaX Ha pabodyeMm mecte B Opranu3aiiuu mpoBOIUTCS:

* CO BCEMH BHOBB NPUHATHIMU B Opranu3anuio pabOTHUKaMH;

* ¢ pabOTHHUKaMH, BBHITIOJHSIOIIMMHU HOBYIO Ul HUX paboTy;

* C BpPEMEHHBIMH PaOOTHUKAMHU M COBMECTHUTEISIMH;

* CO CTyJEHTaMH, MIPUOBIBIIUMU Ha MPAKTHUKY;

3.2. IlepBuyHBIN MHCTPYKTaX Ha pabodeMm MecTe ¢ paboTHHKamMu OpraHu3aluy TPOBOIUT
HENOCPE/ICTBEHHBII PYKOBOJAUTENb pPAOOTHHKA WM JIMIO0, HAa3HAYEHHOE OTBETCTBEHHBIM 3a
OpraHu3aIUIo U IPOBEACHNE MHCTPYKTaKa 110 OXpaHe TpyAa Ha pabouem MecTe.

3.3. [lepBuYHBII HHCTPYKTAX Ha paboyeM MecTe ¢ paboTHUKaMu OpraHu3aiuy MPOBOIUTCS
B COOTBETCTBUH ¢ [IporpaMmaMu nmepBUYHOTO MHCTPYKTa)ka Ha paboueM MecTe, yTBEep:KICHHBIMHU
pyxoBoauTesneM OpraHu3aluy U COrIaCOBaHHBIMU C TPYAOBBIM KOJUIEKTHBOM.

3.4. IlepBUYHBII HHCTPYKTaX Ha pabodeM Mecte ¢ paboTHHUKaMu OpraHu3aliy MPOBOIUTCS



C HUCMOJb30BaHUEM HHCTPYKIUN MO OXpaHEe Tpyna, pa3pabOTaHHBIMHM IJs Kaxaou mpodeccuu
(TOIHDKHOCTH) MITH BHJIA pabOT, YTBEPKIEHHBIMU pyKoBoauTeneM OpraHu3aiuu U cOTrjacoBaHHBIMU
TPYJIOBBIM KOJJIEKTHBOM.

3.5. HomenknaTypa momKHOCTEW M mpodeccuii, a Takke mepedeHb paboT A KOTOPBIX
JOJIKHBI pa3pabaThiBaThC MHCTPYKLMU MO OXpaHe TpyJla ONpeaesseTcs] MPUKa3oM PyKOBOIUTENs
Opranuzanuu.

3.6. IlepBuuHBII HMHCTpYyKTaX Ha pabodeM MecTe ¢ paOOTHUKAMH PETHUCTPHUPYIOTCS B
KypHajJaX yCTaHOBIEHHOH (OpMBI C 00s3aTeNbHOW MOMMUCHI0 HHCTPYKTHPYEMOTO U
UHCTPYKTUpYIoLero iui. B xypHane Takxe opopmiisiercs AOMYCK K paboTe ¢ MOIIMUCHIO JIMIIA,
HETOCPEACTBEHHO OTBEYAIOILET0 32 paboTy HHCTPYKTUPYEMOTO.

IV. CTAZKUPOBKA

4.1. Ornenbable paboTHUKK OpraHu3amuu, MOCie MEePBUYHOTO MHCTPYKTaKa Ha pabodem
MecTe JOJDKHBI B TEUEHHUE MepBbIX 2-14 pabounx 1nHE# (B 3aBUCHMOCTH OT XapakTepa paboTshl,
KBaJIM(UKAMKU paOOTHUKA) MIPOUTH CTAXKUPOBKY MOJI PyKOBOJCTBOM JIMII, HA3HAYEHHBIX MTPUKA30M
pykoBoauTens Opranusanuu.

4.2. llenblo CTaXUPOBKHU SBIISAECTCS MPAKTHUYECKOE OCBOSHHE HEMOCPEICTBEHHO HAa pabouem
MECT€ HAaBBIKOB BBINOJHEHHUS pPaOOThl, MPUOOPETEHHBIX MpH MPOPECCHOHATBFHON MOATOTOBKE,
a TaK)ke OCBOCHHE PaOOTHUKOM O€30IaCHBIX METOJIOB U MPUEMOB TPYJla B HOBBIX, HE3HAKOMBIX MY
YCIOBHSIX.

4.3. CTaXUPOBKY JOJIKHBI POXOIUTH:

* BCE BHOBb NIPUHUMAEMbIC U NIEPEBOJIUMBIC HA JAPYTyIo paboTy paboTHukn OpraHuzanuu
pabouunx npodeccuii;

* paboyWe ¥ CHEUUAINUCTBI, 3aHATBIE Ha paboTax, K KOTOPHIM TPEABABISIOTCS
JIOTIOJTHUTEIbHBIC (TTOBHIIICHHBIC) TPeOOBaHMs 0€30MaCHOCTH TPY/Ia.

4.4. PyxoBoautenb OpraHuzaiil MOXET OCBOOOXKIaThb OT CTaXHUPOBKH pPaOOTHUKA,
UMEIOUIET0 CTaX paboThl MO CHENHAJbHOCTH HE MeHee 3 JIeT, MEpPEeXOAsIIero U3 OJHOro
NOJpa3JICIEHUs B IPyTroe, €CIIU XapakTep ero paboThl, HA KOTOPO# OH paboTal paHee, HE MEHSIETCS.

4.5. Ilocne mpoBeZieHNs CTAXKUPOBKU PYKOBOAMUTENh CTAXKUPOBKHU JTOJIKEH MPOBEPUTH YCTHO
WIN MUCBMEHHO MPUOOpPETEHHBIE TEOPETUYECKIE 3HAHNUS M MPAKTUYECKHUE HABBIKK B COOTBETCTBUU
C MHCTPYKIUSMU U TOJKHOCTHBIMH 00sI3aHHOCTSMHU.

V. HOBTOPHBII HHCTPYKTAXK

5.1. TloBTOpHBI HWHCTPYKTaX Ha pabodeM MecTe NPOBOJUT HENOCPEICTBEHHBIH
PYKOBOANTEINb PAOOTHUKA WJIH JINIO, HA3HAYEHHOE OTBETCTBEHHBIM 3a OPTaHU3aLUI0 U POBEJCHHE
MHCTPYKTaXa 10 OXpaHe TpyAa Ha pabouem Mmecte mo [Iporpamme mpoBeneHHs NEPBUYHOTO
WHCTPYKTaXka Ha paboueM MecTe.

5.2. TloBTOpHBIM MHCTPYKTaX Ha pabodyeM MeCTe MPOBOAMUTCS CO BCEMHU pPaOOTHHUKAMH
Opranuzanuy He pexe 4eM OJUH pa3 B IECTh MECALIEB.

5.3. O mpoBeneHNH OBTOPHOTO MHCTPYKTaXa Ha pabodyeM MecTe MHCTPYKTHUPYIOLIEee JIUIO
nenaer 3anuck B JKypHanme peructpanuu HMHCTpyKTaka Ha pabodyeM MecTe C OTMETKOH
«IToBTOpHBII» ¢ 00s3aTEIBHOMN MOANUCHI0 HHCTPYKTUPYEMOT'O M HHCTPYKTHPYIOLIETO JIUIIA.

VI. BHEIIJIAHOBBIY THCTPYKTAXK

6.1. BuennaHnoBblil HHCTpYKTax B Opranu3aiy IpoOBOJAUTCS:

¢ IIpyu BBCACHUU B I[eﬁCTBHG HOBBIX, C USBMCHCHHUAMHU U OOIIOJTHCHUAMMU TpGGOBaHI/Iﬁ 10
OXpaHe TpyJa, paBuI, MHCTPYKLUN IO OXpaHe TPy/la, a TAaK:Ke U3MEHEHUHN K HUM;

¢ B CBA3U C UISMCHUBUIUMHUCA YCIIOBUSAMU TPYya,

* MpU HApyIIEHWH paboTHUKAMU U oOydarorumucs OpraHuzanuu TpeOOBaHUN OXpaHbI
TpyZda, KOTOpbIE MOTYT IIPUBECTH WM IIPUBEIM K TpaBMe€, aBapyWH, B3pBIBY HWIH II0XKapy,
OTpaBJICHHIO;

* 110 TpeOOBAaHUIO OPraHOB KOHTPOJIS (HAA30Da);



* Mpu mepepbiBax B pabote Oosee yem Ha 60 KaJeHIApHBIX THEH.

6.2. BHennaHOBBIM HMHCTPYKTaX IMPOBOAMUTCS JIMIIOM, HAa3HAYCHHBIM OTBETCTBEHHBIM 3a
MPOBEJICHNE BHEIJIAHOBOTO MHCTPYKTaka, MHAMBHAYAIbHO WJIU C TPYNHod paOOTHUKOB OJHOMN
npodeccuu (TOMKHOCTH).

6.3. O0beM U comepKaHUE BHEIUIAHOBOTO WHCTPYKTaXKa OMNpENeIsieTCs B KaXKIOM
KOHKPETHOM CJIy4ae B 3aBUCHMOCTH OT IPUYHMH U 0OCTOATENBCTB, BBI3BABIINX HEOOXOIUMOCTh €T0
MIPOBEJICHUSI.

6.4. O mpoBeneHNH BHEIIAHOBOTO MHCTPYKTaka Ha pabodyeM MecTe MHCTPYKTHpYIOLIee
JUIO Jenaer 3anuch B JKypHane perucrpanuu HMHCTpyKTaxka Ha paboyeM MecTe C OTMETKOU
«BHennaHoBeI» ¢ 0053aTENIBHOM MOAMUCHI0 MHCTPYKTUPYEMOTO M WHCTPYKTHUPYIOLIETO JIMI, a
TaK)Ke YKa3aHUEM MPUYUHBI IPOBEJCHHS BHEIJIAHOBOTO HHCTPYKTAXKa.

VII. EJJEBOM MHCTPYKTAXK

7.1. lleneBoii wuHCTpyKTaXx B OpraHuzaluu TNPOBOAUTCA C pPAOOTHUKAMH Tepen
BBINIOJIHEHUEM UMH Pa30BbIX NOPYUYEHUH, HE CBA3aHHBIX C UX CIIy’)KEOHBIMH 00S3aHHOCTSAMHU.

7.2. LleneBoii MHCTPYKTaX MPOBOJAAT IPHU BBIITOJHEHUH PA30BbIX paboT:

* HE CBS3aHHBIX C NPSIMBIMU OOSI3aHHOCTSIMU IO CHELMAIBHOCTH (MOTPY3Ka, BBIIPY3Ka,
yOopka Tepputopuu, pazoBbie paboTbl BHe OpraHu3anuu u T. IL.);

* JIUKBUJAIMUS MTOCJIEICTBUI CTUXUWHBIX O€/ICTBUMA, aBapuil U KaTacTpod;

* TPOBENEHHUS HKCKYPCHUH, OPTraHU3allMM MAacCOBBIX MEPONPHUATHH ¢ 00yyaromuMucs,
(3KCKypcuu, MOXO0/1bl, CHOPTUBHBIE COPEBHOBAHUS U T. I1.).

7.3. Pa3zoBble mopyueHus O(GOPMIAIOTCS TMpHUKa3oM pykoBoauTens OpraHuzau.
Hcnonnurenn oOecrneduBarOTCs NPU 3TOM CHEHOJASKIOW M HHBIMU CPEICTBAMM 3aIlUTHl U
HEOOXOIUMBIM JJIS1 BBITIOJTHEHUS PA0OThI HHCTPYMEHTOM M HHBEHTAPEM.

7.4. 3anpelaercs AaBaTh Pa3oBble MOPYUYEHHUS 110 BHIIIOJHEHUIO OMACHBIX M BPEIHBIX padoT,
TpeOYIOUMX CHEeNHUaTbHON IOATOTOBKH, HABBIKOB IO BBINOJIHEHUIO JaHHOTO BHJA PaboTH,
CHeLMaIbHbBIX IPUCTIOCOOIEHUH U T. 1.

7.5. Peructpanms 1eneBOro HHCTpyKTaka odopmisiercs B JKypHaie peructpaiuu
WHCTPYKTaka Ha pabodem wmecte ¢ oTMmeTkond «lleneBoit» 00s13aTeILHON  TTOJIMUCHIO
MHCTPYKTUPYEMOT'O U UHCTPYKTUPYIOIIETO JIMII.

ViI. JOKYMEHTAIUA

8.1. Bce KypHaJIBl perucTpavii WHCTPYKTAXEH TOJDKHBI OBITh MPOHYMEPOBAHHI,
IPOUIHYPOBAHbI, CKPEIUIEHbl II€YaThl0 C YKa3aHWEM KOJMYECTBA JIUCTOB U C IOAMNHUCHIO
pykxoBoautesss OpraHu3anuy.

8.2. Bce MHCTpYyKUMH TO OXpaHe Tpyda s paOOTHUKOB, pa3paOOTaHHBIE COTJIACHO
HOMEHKJIaType NOJDKHOCTeH M mpodeccuil M mepeuHss pabOT B COOTBETCTBUM C IPUKA30M
pykoBoauTens OpraHuzanuu, yTBEpKAArOTCs pykoBoauTeneM OpraHu3alyy U COTJIaCOBBIBAIOTCS
TPYZAOBBIM KOJUIEKTHBOM C YKa3aHMEM HOMEPA IPOTOKOJIA.

8.3. Bce uncTpyKiuu no oxpane tpyaa B Opranuzanuu peructpupyrorcs B XKypHane yuera
MHCTPYKLHMI 0 OXpaHe TpyJa U BblJat0TCs padOTHHUKAM ¢ peructpanuei B XXypHaie ydera BblAauN
MHCTPYKIUH 110 OXpaHE TPy a.

IX. BAKJIOUYUTEJIBHBIE ITOJIOKEHHU S

9.1. Hacrosimee Ilonoxenue siBiseTcs JOKAIbHBIM HOPMATHUBHBIM akToM OpraHuzaiuw,
COTJIACOBBIBACTCSA C TPYAOBBIM KOJIJIGKTHBOM M YTBepxaaercst (1100 BBOAUTCA B JeiCTBHE)
MPUKa30M pykoBoauTesss OpraHusamuu.

9.2. Bce u3MeHeHUs U JIOTIOJIHEHUs], BHOCUMBIE B HacTosulee [lonoxenue, opopmisitoTcs B
MMCbMEHHOU (popMe B COOTBETCTBUU JACHCTBYIONTUM 3aKOHOIATEILCTBOM Poccuiickoit deaepanum.

9.3. Hacrosimee IlonoxkeHne NpUHUMAETCS HA HEOMPEAENEHHBIM cpok. M3MeHeHus u
nornojiHeHUsT K [looeHWto MPUHUMAIOTCS B TOpsAKE, NpeaycMoTpeHHoM 11.9.1. HacTosimero
ITomoxxenus.



9.4. Tlocne npunsatus [lomoxxenus (WM U3MEHEHUW U JOTIOJHEHUN OTACIBHBIX MTYHKTOB M
pa3zenoB) B HOBOM peakiMK MPeablayIias pelakiius aBTOMAaTUYECKU YTPAUYUBAET CUTTY.
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